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1(Please print clearly) 
 
Document No.___________________________ 
 
Date Issued:   _________/_________/________ 
                                         mm/dd/yyyy        
Issued by:      ____________________________________________________________________ 
 
_______________________________________________________________________________ 
 

Complete Item Information Document  
(Certificate / Passport) 

 

Item’s name or short description: 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 

 
Item’s individual identification number:  
                                                                   

 
Owner since: 

 

____/____/______ 
     mm/dd/yyyy           

 

Owner’s full name: 
_____________________________________________________________ 
 
_____________________________________________________________ 

Owner since: 
 

____/____/______ 
     mm/dd/yyyy           
 

Owner’s full name: 
_____________________________________________________________ 
 
_____________________________________________________________ 

Owner since: 
 

____/____/______ 
     mm/dd/yyyy           
 

Owner’s full name: 
_____________________________________________________________ 
 
_____________________________________________________________ 

Owner since: 
 

____/____/______ 
     mm/dd/yyyy           
 

Owner’s full name: 
_____________________________________________________________ 
 
_____________________________________________________________ 

 
INFORMATION OF ITEM’S CURRENT LEVEL OF PUBLIC RECOGNITION / IMPORTANCE 

Level X Date: mm/dd/yyyy Person or organization responsible 
Local / Personal         /         /   
Regional         /         /   
State/ Province         /         /   
National         /         /   
World         /         /   
State the appropriate level of recognition by placing a mark (X) in the box provided. Indicate the 
date level was given and entity responsible for this information.  
 
 

 
 

AREA FOR ISSUER’S SEALS, STAMPS AND SIGNATURES 
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1. Precise name  - State full technical name of the item including date, region, makers details and 
other applicable information: 
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
_______________________________________________________________________________________ 
 
  
2. Seal and/or signature of a person who issued or altered the document in any way: 

Date: mm/dd/yyyy Seal/Stamp Signature 
 
 
 

_______/_______/_________ 
 

 

 
 

 
 
___________________________ 

 
 
 

_______/_______/_________ 
 

 

 
 

 
 
___________________________ 

 
 
 

_______/_______/_________ 
 

 

 
 

 
 
___________________________ 

 
 
 

_______/_______/_________ 
 

 

 
 

 
 
___________________________ 

 
 
 

_______/_______/_________ 
 

 

 
 

 
 
___________________________ 

 
 

_______/_______/_________ 
 

 

 
 

 
 
___________________________ 

 
 

_______/_______/_________ 
 

 

 
 

 
 
___________________________ 

 
    3. Information on the current owner –  state full name, mailing address, contact phones,  
e-mail address: 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
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4. Change of ownership or co-ownership - state new owner’s information and the date of 
change in ownership: 
 
 
New 
owner: 

__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
 

 
 
New 
owner: 

__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
 

 
 
New 
owner: 

__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
 

 
 
New 
owner: 

__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
 

 
5. Information on previous owners (if available):  
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
 
6. Creator’s, Manufacture’s, Artist’s name, D.O.B. / date of existence, citizenship / location:  
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
 
7. Item’s location – indicate country / province or state / city:                                         Date:   
Current address: __________________________________________________/_____________ 
New address:_____________________________________________________/_____________ 
New address:_____________________________________________________/_____________ 
New address:_____________________________________________________/_____________ 
New address:_____________________________________________________/_____________ 
 
 
8. Item’s date of creation:  _____________________________________________________________ 
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9. Item’s country / place of origin: 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
 
10. State the date and place of item’s acquirement /purchase. If available, state the item’s 
price and circumstances / reasons for this acquirem ent:  
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
 
11. State all examination, evaluation and inspectio n papers or certificates that are 
available - state document numbers, date of issue, add information on any subsequently issued 
certificates:  
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
 
12. State all other documents available - information on all other important documents related 
to the item – state document number, date or description for each document: 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
 
13. Item’s parameters, properties and characteristi cs (technical description) – give 
description of the item’s major properties: dimensions, material, marks, signs, signatures, defects, 
structure, etc.: 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
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14. Item’s visual description and its subject matte r (image description) – provide visual 
description of how the item look, what images are depicted on / within the item, to what style, 
school and period the item is attributed to: 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
 
15. Information on restoration, any change or loss of original qualities  – provide dates, 
names of restorers, restoration documents or any other material related to change of original 
qualities:   
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
 
16. Additional information on item’s level of publi c recognition / importance – provide full 
details including contact information on who is responsible for the stated information, brief 
reasons for stated information with documents and dates confirming this information : 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
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17. Current market value 
Current market value: Appraised by: Date: mm/dd/yyyy Appraisal document # 
 
 
$___________________ 
 

_____________________ 
_____________________ 
_____________________ 
_____________________ 
 

 
 
_____/______/______ 

 
 
#__________________ 

 
 

$___________________ 
 

_____________________ 
_____________________ 
_____________________ 
_____________________ 
 

 
 
_____/______/______ 

 
 
#__________________ 

 
 
$___________________ 
 

_____________________ 
_____________________ 
_____________________ 
_____________________ 
 

 
 
_____/______/______ 

 
 
#__________________ 

 
 
$___________________ 
 

_____________________ 
_____________________ 
_____________________ 
_____________________ 
 

 
 
_____/______/______ 

 
 
#__________________ 

 
18. Additional information – state any other important additional information such as 
participation in shows or auctions, criminal records, or anything else applicable: 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
  
19. Notification of changes to the current document  - state amendment date, person who 
made it, reason and which section of the document has been changed, this includes changes to 
section 2: 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
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20. Information on replacement of the entire Item I nformation Document - state the date and 
reason for replacing the document; following action must be appropriately recorded in 
section 11 of this document: 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
  
21. Item’s photographic details 

FULL VIEW 
 
 
 
 
 

 
 

INSERT PHOTO  
 
 

 
 
 
 
 

DETAILED VIEW 
 
 
 
 
 

 
 

INSERT PHOTO  
 
 

 
 
 
 
 
 


